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lightnimng
rmarvellous
mischiewvouws
muscle
necessary
neighbowr
nuisance
OCCLLP L
OCCuLr
opportuwnity
parlicament
persuade
physical
prejudice

privilege



Writing a Formal Letter

I can write in a formal style using appropriate language features.

Miss Hushed from the local council has started to write a reply to Mr A Noyd’s letter but it needs
finishing. On the next page, complete the letter, ensuring that you write in a formal style throughout.

Include an opening and closing paragraph, and paragraphs advising Mr Noyd what to do about:
* his neighbour’s dog

- the bell ringing

+  the cows

Miss B Hushed

Noise Pollution Officer
Council Offices

42 Loud Lane
Salisbury

SP38 67D

20 December 2018

Mr A Noyd

340 Decibel Street
Churchfield
Salisbury

SP47 9VL

Dear Mr A Noyd,

Thank you for your letter regarding noise pollution. I have carefully weighed
up your situation and, before we proceed to investigate further, may I advise
that you take the following measures:

I hope your health issues improve soon and that you will not require the use
of the ear plugs in the near future

Yours Sincerely,

Miss B Hushed




Word of the week:
OBSINATE

Find the definition and use
this word in a complex
sentence



